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Faith Formation Familv Handbook

Mission Statement:

Upon saying His final farewell to His apostles, Jesus gave His new
church the task to evangelize, that is, to bring the message of the Gospel
to all the world (Acts 1:8). The Bishops of the United States have
pointed out that the first goal of evangelization is to “bring about in all
Catholics such an enthusiasm for their faith that, in living their faith in
Jesus, they freely share it with others” (Go_and Make Disciples). The
family, then, is the first forum in which the mission of evangelization
takes place. Hence, parents are recognized as having the primary
responsibility for training their children in the practice of the faith
(Gaudium et Spes #48).

Parish Faith Formation sessions assist in this sacred duty by providing
opportunities for parents and children to develop their prayer lives and
their formal understanding of the faith.

The Gift of Faith, which begins at Baptism, must be nourished
throughout the entire life of each Christian. The family is rightfully
called “the domestic church” and, as such, is the foundation of the wider
church community. Religious Education within the Diocese of St.
Petersburg serves all the domestic church by offering the guidance and
instruction whereby each individual can come to his/her full potential as
members of the People of God. Sincere cooperation between the parish
and its member families will bring about the goal of evangelizing youth
and children; namely, that they grow in understanding and accepting
Catholic Doctrine, in their active participation in and awareness of
Catholic Liturgical and Sacramental Life, their embracing of the
fundamental principles of Catholic Morality and the life of Catholic
Prayer (Catechism of the Catholic Church).




Registration/Fees

Faith Formation Sessions:

1) Faith Formation has an open registration policy throughout the year.

2) Families who wish to enroll children in Faith Formation must be
registered parishioners using weekly envelopes.

3) Parish registration card must be filled out at the time of registration, if
not already a registered member.

4) If Sacraments will be received this vear, a copy of the Baptismal
certificate must be provided at the time of registration, if not already
on file.

5) Faith Formation participants must be at least 4 years old by
September 1* of the year in which the student is enrolling.

Faith Formation Fees:

The cost of the program is $45.00 for 1 child, $70.00 for 2 children and
$90.00 for 3 or more children. ($10.00 discount if registered by August
29th ). The fee pays for the books and supplies and offscts the costs of
teachers’ manuals, videos, resources, catechist training and background
screening.  Families with several children may wish to pay in
installments. A minimum fee of 50% is neceded at the time of
registration. If a family is unable to pay anything, please speak to Maria
Giral or Barbara Ferreris. No family will be refused because of an
inability to cover the fees. Any waivers of fees will be confidential.

Sacrament Preparation Fees:

The fee for the materials for the sacraments of First
Reconciliation/Eucharist is $50.00. The fee pavs for the books,
workshop and take home materials, Jesus Day Retreat, certificates,
reception, and other incidental expenses.

The fee for the materials for the sacrament of Confirmation is $120.00.
This includes a fee of $40.00 for workshop and take home materials,
textbook, Bible, certificate, reception, and other incidental expenses, and
a fee of $80.00 that pays for the overnight retreat at St. Leo Abbey
Retreat Center in St. Leo, FL.



Sacramental Preparation

Baptism:

1) 0-6 vears, contact the Parish Office for maore information regarding
Baptism.

2) 7-17 years, contact the Director of Faith Formation for more
information regarding RC1A Adapted for Children.

3) 18+ years, contact the Director of Faith Formation for more
information regarding RCIA (Rite of Christian Initiation for Adults).

The process of Sacrament Preparation at St. James is consistent with the
guidelines established by the Diocese of St. Petersburg. For all those 7
years of age or older, the process consists of no less than one vear of
Faith Formation sessions, followed by a second year of immediate
preparation for reception of the sacraments of First Reconciliation, First
Eucharist and Confirmation. Placement in all Sacrament Preparation
processes 1s based on the following criteria in accordance with diocesan
guidelines.

First Reconciliation/First Communion/Confirmation:

1) Families with children 7 yrs of age or older who have not received
First Reconciliation/First Eucharist are eligible to enroll for
Sacrament Preparation.

2) Families of students in the eighth grade or older who have not
received Confirmation are eligible to enroll for Confirmation
preparation.

3) Families of candidates must be registered in St. James the Apostle
Parish.

4) Proof of Baptism must be provided at the time of enrollment in the
Sacrament Preparation Process.

5) Student must have completed one vear of faithful participation in
Faith Formation sessions or Catholic Parochial School immediately
prior to enrollment. Concurrent enrolliment in a Catholic Parochial
School or Parish Faith Formation session is required.

6) The Confirmation preparation process includes an orientation,
monthly workshops, an overnight retreat, and at-home activities.
Parents are required to attend monthly workshops and participate in
the process. Sponsors are encouraged to participate, if possible.



POLICIES

Mass Attendance:

Parents, when you had your child baptized, you agreed to bring them up
Catholic. That means you have the responsibility of attending Mass
with your child every Sunday. Faith Formation sessions do not give
your child all the knowledge they need, they need the knowledge and
grace that is received from Mass. “The liturgy is the summit toward
which the activity of the Church is directed; it is therefore the privileged
place ior catechizing the People of God.” CCC 1074

Attendance:

1} Attendance records are in keeping with diocesan policies, and help
determine eligibility for the Sacraments of First Reconciliation, First
Eucharist and Confirmation.

2) Faithful attendance to all scheduled meeting times is expected.
For Sacramental Programs regular attendance is required for
successful completion of the process.

3) Students are expected to make up any missed work due to absences.

4) Tardiness js a distraction to both students and catechists and robs
students of valuable instruction time. Students need to be respectful
when entering a class that is already in session. Disruptive behavior
or excessive tardiness will result in a parental consultation with the
Catechist or Coordinator.

5) All absences require either a written excuse presented to the
classroom Catechist, or phone call to the Faith Formation office.
Absences can be considered excused only if oral or written
communication is provided to the Faith Formation Coordinator.

6) Students who are chronically absent (5 unexcused absences), without
speaking to the Catechist or Coordinator will be dropped from the
program,

7) Regular attendance at Faith Formation sessions is at least as important
as regular attendance at school.




Dress Code

Students attending Faith Formation sessions are expected to adhere to
the dress code standards outlined by the Pasco County Public School

systent.
Behavior:

1) Students are expected to model their behavior after Jesus Christ who
instituted two Great Commandments: “You shall love the Lord Your
God with all your heart, and with all your soul, and with all your
strength and with all your mind; and to love your neighbor as
voursell.” (Luke 11:27)

2) The following are some guidelines for behavior based upon these
simple principles:

a) Keep hands, feet, and other objects to yourself,

b) Talk respectfully, no name calling, teasing, cursing, etc.

¢) Follow directions the first time.

d) Bring required books, supplies and completed assignments to each
session.

¢) Behavior or language that intimidates, belittles, harasses
(including harassment of a sexual nature) makes inappropriate
references or physically harms oneself or others will result in
disciplinary action.

3) Students should enter classrooms only if the volunteer Catechist is in
the assigned classroom.

4) The fact that a child has been registered in Faith Formation at St.
James the Apostle Church indicates that its rules and guidelines have
been read by parents/guardians, have been reviewed with the
child(ren) by the parents/guardians and have been accepted by the
parents/guardians and students. It is to be understood by the
parents/guardians and students that severe disruptive behavior by a
student will result in disciplinary action, and/or a parent/Catechist
conference, and/or removal from the program. Severe disruptive
behavior includes, but is not limited to:

a) Refusal to obey directions of catechists or other staff members.



b) An established pattern of behavior which is disruptive to the learning
environment of the session.

¢} Threats, assault, battery, or physical injury to students and/or other
staff members.

d) Use of profane or abusive language.

e) Possession or distribution of obscenc pictures, magazines, books,
music.

f) Theft, damage or misuse of St. James property, Bishop Larkin
Catholic School or its students’ property.

) IFalse fire alarms.

h) Possession or use of tobacco products, alcoholic beverages, drugs or
narcotics.

In the event a student engages in inappropriate behavior any or all of the

following may occur:

a} Parental notification of infraction.

b) Meeting between parents and Catechist and Coordinator of Faith
Formation.

¢) Parent attendance required at subsequent program classes on
Sunday:.

d) Removal of student from process.

5) The Coordinator of Faith Formation is responsible for ensuring that
all sanctions against students are implemented in a fair and consistent
manner by the Faith Formation office and the volunteer staff.

6) In the event that a parent/guardian is not satisfied with action taken by
a Catechist, they may contact the Coordinator of Faith Formation.

7) If the parent/guardian is unsatisfied with the Coordinator of Faith
Formation’s action, the matter may be taken to the Director of Taith
Formation or Pastor for resolution.

Other Policies:

a) The FFaith Iormation office keeps records of a confidential nature:
Attendance, discipline, last grade completed, address, phone
number, date of birth, sacraments received, marital status of
parents, disabilities, and emergency contact information.

b) The Faith Formation office abides by the Privacy Act and will not
disclose personal information to third parties without written
permission from the persons involved. Parents and/or guardians
have a right to review any records kept by the Faith Formation
office pertaining to their child for any reason.




¢) Catechisls are provided limited access to personal information as is
necessary for them to perform therr ministry. Such information
would include: last grade completed, disciplinary records, address,
phone number, emergency contacts, disability, and other family
information when it is appropriate.

d) The Faith Formation office abides by the provisions of the Buckley
Amendment with respect to the rights of non-custodial parents. In
the absence of a court order to the contrary, we will provide the
non-custodial parent with unofficial copies of records when such
records are requested. If there is a court order specifying that there
is to be no information given, it is the responsibility of the parent
to provide the Coordinator of Faith Formation with an official copy
of the court order.

Communication:

1} The Faith Formation office, along with the Church Universal,
strives to maintain open communication with all who participate in
Faith Formation sessions. We also encourage catechists and
parents to keep each other informed of student progress through
informal contact at the beginning and end of each class time.

2) From time to time it may be necessary for parents to discuss issues
of concem with the Catechist or the Coordinator of Faith
Formation. In keeping with Church teaching and the Biblical
tradition of subsidiary, issues of concern should be resolved at the
lowest possible level. Parents/guardians should attempt to resolve
any issues with a Catechist by first contacting the Catechist and
discussing the issue.

3) If satisfactory progress is not made, then the parents/ guardians
may contact the Coordinator of Faith Formation to discuss the
issue and request that action be taken. If the parent is not satistied
with the Coordinator of Faith Formation’s action, then the matter
should be taken to the Director of Faith Formation or the Pastor for
resolution.



Hurricane Plan for Program Cancellation:

Should a tropical storm or hurricane be forecast to hit our area over a
weekend, it may be necessary for Faith Formation sessions to be
cancelled. The decision 1o cancel classes will be based on the Pasco
County School system’s decision to cancel public school classes the
Friday prior to Faith Formation sessions or the Monday after Faith
Formation sessions.

Safetv:

The safety of children is most important to all involved in the parish

children’s sessions. Please cooperate with the following procedures:

1) All students should be picked up at the pavilion promptly at dismissal
time. Students will not be dismissed without a parent/guardian
arriving INSIDE the pavilion, unless written notice is issued to the
Faith Formation Office from the parents/guardians granting
permission for release otherwise,

2) Any student, who is not picked up by 10 minutes after dismissal
time will be taken to the Church to wait for their

parent/guardian.
3) PLEASE GIVE YOUR CHILDREN CLEAR INSTRUCTIONS

ABOUT HOW YQU WILIL, PICK THEM UP. Do not ask them to
break the rules. Safety is most important!

Sickness or Injury

If a child gets sick or hurt the Catechist or the aide will bring the child to
the office. The parents or the emergency contact person will be called
and asked to pick up the child in the office, If neither party can be
reached the child will stay in the office. Ifthe child feels better or has
no visible injury, he or she has the option of going back to class until
time to go home.

Right to Amend
This handbook is primarily a means of communication. It is meant to
provide you, the parent/guardian, with helpful information on how we
intend to go about our ministry. St. James the Apostle Faith Formation
program reserves the right to amend this handbook as necessary. Parents
will be notified, in writing, if changes are made to any procedures or
information contained in this handbook.




1.

Diocese of St. Petersburg

Policy for the Protection of Children and Vulnerable Adults
(Revised and Approved May 2006)

INTRODUCTION
The Dioczse of St. Perersburg is committed to the well being of those served by the Church. The Feople of

ca
God have a right to be able to must those who minister to them in God’s name. The violation of thi$ trust
throvgh any scxual abuse by Church Personnel is a source of great pain, for those involved and for the entire
Church community. The Diocese published its first policy for the protection of children and youth on June 10,
1991, which required both employees and volunteers, who work with children and youth in any parish or *
Cathalic School program to complate written employment epplications for service with accompanying
references. The following year on Apn! 15, 1992, the diocese required background screening and
fingerprinting of all employees wha have the care, responsibility, and or supervision of children and youth.

In July of 1997, the Province of Miami required all dioceses to add vulnerable adults to the protected classes
of children and young people. Background screening, reference checking, fingerprinting, and written
employment and volunteer applications were now required of those wishing access to children, young people,
and vulnerable adults. In June of 2002, the Unitad States Catholic Conference of Bishops (USCCB) adopted
he Charter for the Protection of Children and Young People (Charter), which required background screening
and Safe Environment Program training for all who may have the care, responsibility, and or supervision of
children and voing pezople. The US Conference of Catholic Bishops (USCCE) obtained recogrition for the
Essenticl Norms for Diocesaw/Eparchial Folicies dealing with allegations of sexual abuse of minors by
oriests or deacors int November of 2002, The Diocese of St. Petersburg revised its policy to comply with the
Charter and the Essential Norms during December of 2002, The diocese publishes this revision of its current
policy in response to a revision bf the Charter in 2005 and as part of a continuing comumitment to its gospel
and pastoral Tespansibilities. This revised policy in combination with procedures and guidelines provides for
the implementation and enforccment of a safe environmment for our children. youth, and vulnergble adults.

POLICY AND SCOPE

A. Policy tg Protect. The Biskop of the Diocese of St. Petershurg will make cvery reasonablz effort to
prevent sexuel abuse of minors and vulnerable adults, and (o responc promprly ta all allegations of ehusze
whers therz is 4 reasonable belief that abuse has occured.  As such, the Diocese of St. Petersburg will
comply with all obligatians of civil and canon law and will promote healing where it is needed, provide
education, training and guidance when 3t is approprizte, and endeavor to prevent any sexval abuse of minors
and valperable acul*s with firm ;ustics and merey wwards all. No person, including clergy, who has been
determined to have ergaged in sexual 2buse of a minor or vulneranle adult, will bz 2ilowed to remzin In
zerive minisiry. Stch actiors viclate Ciristian arirciples and are ovtside the scope of cuties and employment
of all church personnzl. The diccese wil not tojerzte such behavior. This policy pp""es to al) diocesan
ertities to mch de pariskes, schocls, early childhood centers, anc associated zedvities within the diocese.

Care will always be taken (o protect the rights of all parties 1nvolved, particularly these of the person claimirg
o have been sexcaly abused end the person against whom the cha-ge has been made. When the accusation
has beer. praved to be urfounded, every reasomable step will be taken tc restors the zood name of the person
falsely eccused.

LS May 2002



B. Policy to Resnond to Allegations, The Dincese of St. Perersburg will respond prompuly (o any
allegation where therz is r2ason te believe thal soxual buse of 2 minor has occurred. The diocese will utilize
un objective qutside investigator 10 ‘nvestigats any such allegatioms. The diocese will maintain a Vietim
Assistance MITISer 1 cooraimate essistancs far the jrmeciate pastorzi care of persons who report sexual
abuse incidents that occrrred when they were minors by clergy or other church personnel. The procedures for
those making & ccmplatat will be readily available on the Internct via the Diocese of St, 'Petersburg wehsite at

www dioceseaisipere.org and in printed form in English and Spanish.

1-566-407-45(5
Toll Free Contact Number for the Diocesan Victim Assistance Minister.

C. Policv to Report, The Diccese of St. Petersburg will report an allegation of sexnal abuse of a
person who i85 2 minor or vulnerable adult to the public authorities. The diocese will comply with all
applicable civil laws with respect 1o the raporting of allegations of sexual abuse of minors and vulnerable
adulis to civil authorities and cooperate in their investigation in accord with the law of the state of Florida' .
The diocese will cooperate with public avthorities about reporting cases even when the person is no longera
minor. In every instance, the diocese will advise victims of their right to make a report to public avthorides

and support this tight.

Call in al] mandatory reports of abuse to the statewide tol] free abuse and neglect registry at 1.800- —|
96ABUSE, Lo the local Department of Children and Families (DCE) or to the local law enforcement - :

agency. .

D. Policv on the Diocesan Review Buard, The Diocese of St. Petersburg Diocesan Review Board functions

as a confidentia] consultztive body 1o the bishop. The majority of its members will be lay persons not in the

employ of the diocese in accordance with Essential Norms for Diocesan/Eparchial Policies Dealing with
Allegations of Sexual Abuse of Minors by Priests or Deacons, 2002, This board will assist the Diocesan
Bishop in assessing allegations and fitness for ministry, and will regularly review Diocesan Policies and
Procedures for dealing with sexual abuse of minors and vulnerable adults. Also, the Board can act both
retrospectively and prospeciively on these matters and give advice on all aspects of responses required in

connection with these cases,

E. Palicy on Remval of a Prisst or Deacon from Ministry. Sexual abuse of a minor by a cleric is a
crime in the vniversal law of the Charch (CIC, c. 1295 82; CCEQ, ¢, 14533 §1°. The Congregation for the
Doctrine of the Faith (Motu propriv, Sancramentorum sanciitails tutela, AAS, 93, 2001 ) has reserved this
Jjurisdiction because of the scriousness of this matter. Even after a single act of sexual zbuse of 2 minor—
whenever 1t occurred—which 1s admitted or established after an appropriate process in accord with canon law
and the Essenrial Norms, the offending priest or dzacon is to be permanently removed from ministry and, if
warranted, dismissed from the clorical state. If an ailegation of scxual abuse of a minor is mede against the
bishap, the Apestolic Nuncic shall be notified and the investigation shail proceed according to his direction.

Tte Diacese of St. Petersburg will follow the reguirements of the universal law of the Churzh znd the

Fsrential Morms approved for the Urnited Staes,

F. Policy on the Standards of Ministerial Behavior. The Diocose of St. Perersburg will rmainain
standards of ministeria] behavier and appropriate boundaries for clergy end for aity piher paid personnel and

voiunteers of tue ehurcl in positicns of trust who have the care, respossibility, and or supervision of inors

or vulnerable zdults.

G. Policy on Communications. Ths Diocess of St. Petersburg will bz open and transparent in
commuenicating with aatish, other churen conununities, and the prilic about sexual abuse of minors and
volnerable adulis within the confines of respect for the privacy and the reputaiion of the individuals involved.

()
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II. Policv on Disfribution. A copy cf this policy will be distributed tc all diocesan entities i printed form
d on the diocesan website at

for posting 1o the general public. This nolicy will zlso be poste
www it Adioceseofytpete. ora.

i. Policy on Backeround Screening. The Diocese of St Petersburg will require that alt chureh
persounel and candicares for ordinatios undergo a Level 2 {(FBI) criminal history background screen and must

mect minimium standards of moral conduct.

All church personnel wi.l be mequired to undergo a criminal history background screening conducted by the

Florida Department of Lew Enforcement (FDLE) every § years subsequent to the initial FBI background
screening. Church personnel who move fram one entity to another must be re-screened through the Florda
epartment of Law Enforcement criminal history database system.
J. Policy on the Diocesan Safe Environment Program (SEF) and SEP Trainipp.  Under the auspices
of the Safe Environment Program Office, which is responsible for the oversight, operation, mairtenance, and
enforcement of the Diocesan Safe Environment Program, the Diozesc of St, Petersburg will require SEP
maining of all church personnel. The Safe Environment Program Office will conduct training and education
in cooperation with parents, civil authorities, cducators, and community orgenizations. It will require
sducation and training for children, youth, parents, mitisters, aducators, volunteers, and others to make and

razintain a safe cnvironment.

The Diocesan Safe Eovironment Program Office is also responsibls for maintaining a central database that
wil] track the waining and background screening status on all program participants.

K. Defipnitions® (See End Notes)

End Notes:
"'The staturory confidentiality of privileged commurizations csiablished in Sectian 90,565, F.S., sha'l be observed when applicable ta
all reporting required under tis caragrapa. Secrior. 80,303, F.8. establishes a privilege with respect to communications ra clargy, if
made privawely for the purposas of seeking spiritue] couusel and sdvice from a mamber of the clergy i the usual course of practice or
diseipline and not intended for further disclosure. :

? Definitions:

2-1 Allegation: A stélement or accusztion of abuse, sspeciaily sexual zbuse
2-2 Child, Youth. or Minor: Generally, a person less than eighteen (18) yeers of age. Minors and the combined term

“chilcren anc yauth™ are used intcrchangeably.
2.3 Church Personnel shall mean all of the following:
2-3-1 Clergy: All pri=sts and deacons who have faculties of the Diocese of St. Petersburg,
2-3-2 Employee: Any lay individual who is employed by or engaged in minisory who is given payment for services
(any Torm of compsnsaten, whethsr monetary or otherwise) rendered in which the obligation o withheld for sayrall
tax {FICS, Medizare, and withhoiding) exists, whethsr part-lime or full-time. This definition shall include all such
persons whether empioyed by tic diocese, parisk, school, eariy childhood center, nursing home, grovp home, or
other Diacesan entity thal is controiled by or operated by the bishoo. “Persannel” as defined herein, has reference
only to the applicability of this policy, and iz nor indicative of any agency or smplovimen: relationship berween rhe
dicuese cnd the party whose compliance with this policy is sought
2-3-3 Covered Volunteer: Aty unpaid person wha is srgaged or involved in any diocosan institution or parish
aztivity, and wio Iz entrusted with the care, responsitilicy, or supervision of okiléren or vulnerable adults.
2-4 Criminal History Backeround Screen: An investigatico of an individuzl's cackground thar 'may be contained in the
pablic record to include inunicipsl, county, starc, icdzral .aw entorserent, Social Security and stae driving records. This
sereening is meant to {1} provide an insight into ons's characier indicator of personal integrity (2) affer a view of prioblain
areas with persaral siluetions, and {3) provids an indicztor of -ersons] integrity befure allewing access to chidren, yauth, o

vulaerable adulrs,
2-5 Sexual Abunse: Sexual abuse medns ary act eonstitvting sexua! abuse as defined ic Chapizr 29 an2 Chapter <15, Florda

Statutes, wheather perpetiated against 2 chiid or valaerabie adu’t as defined ©a=rein.
2-¢ Vulnerable Adult: 4 person 1X yeass or ouder whose ability 10 perform (hz normal zctivitizs of daily living er to
provids Tor his or hsr vwn care or protection is impaired due 10 a memal. emotional, physicul, developmental disability

dysfunction, brain demage, or the infirmiies of aging.

DISE May 2006



HARASSMENT POLICY

The Diocese of St Petersburg requires that each parish, Catholic school
or early childhood center establish and adopt this policy that prohibits
‘any form of harassment by any individual. The Diocese of St.
Petersburg strives for the establishment of a Christian, professional and
supportive educational environment for all persons engaged in or
involved with religious education programs, schools and early childhood
centers, and parish youth ministry programs in non-emplovment
situations. No parish, school, or early childhood center will be
responsible for off campus harassment, unless it occurs at a parish,
school, or early childhood center sponsored event.

Purpose of the Policy

This policy intends

* that each individual is free from physical, psychological or verbal
intimidation and harassment in the schools, early childhood
centers, religious cducation and youth ministry settings;

*  that each individual involved in schools, early childhood centers,
religious education and youth ministry programs maintain and
further develop attitudes and behaviors which cxpress respect for
others and are reflective of each person’s God-given dignity;

*  loencourage a heightened sensitivity toward behaviors that others
may find offensive and intimidating, whether these behaviors refer
to race, religion, color, gender, sexual orienfation, national origin,
age, marital status, familial status, veteran status or disability.,

This policy is not intended to otherwise limit the expcctation of staff,

children, students, and volunteers to cngage fully in the traditions of

teaching, celebrating, participaling in and being formed by the Catholic

[aith, including but not limited to curriculum, catechesis, the

Sacraments, other liturgies, worship services and ministries.



Explanation of Harassment

Harassment can result from a single incident or from a pattern of
behavior involving verbal, written or physical conduct or
communication.
Harassment encompasses a broad range of behaviors, which could
include, but are not limited to:
1) Physical, mental or verbal abuse.
2) Insults, jokes, or derogatory slurs based on one or more of an
individual’s protected status.
3) Unwelcome sexual advances or touching
4) Implicit or explicit requests for sexual favors
5} Unwanted sexual comments (serious or humorous)
6) Unwanted sexually suggestive telephone calls, lefters, e-mail, etc.
7) Comments or jokes based on issues of modesty and developing
social awarcncss
&) Unwanted forced involvement in activitics (e.g., physical, rcligious,
etc.)
9) Coercion of religious styles or personal beliefs upon a participant
10} Intimidation in front of a group or forced personal sharing in
groups
11) Inappropriate media or music use which would violate this policy

Confidentiality

The right of confidentiality, both of the complainant and of the accused,
will be respected to the extent possible, but will be consistent with Iegal
obligations and with the necessity to investigate allegations of
misconduct and to take corrective action when this conduct has
occurred.



Child Abuvee Reportine Procedures:

Child abuse of any kind is of serious and utmost concern. Pursuant to
state law, we are required to report suspected child abuse, and we will
also follow Diocesan policy on such matters. Faith Formation staff and
catechists have a moral and legal duty to comply with the law to ensure
the wellare of a child. If any staff member or catechist suspect a child to
be a victim of child abuse, a report of the situation will immediately be
given to the Coordinator of Faith Formation, Maria Giral and/or Director
of Faith Formation, Barbara Ierreris. The professional staff will then
relieve the catechist of further investigative responsibility and initiate
foltow through with Diocesan and local law enforcement officials.

All staff members and catechists are required to attend the Diocesan
Safe Environment Training and take the Level 2 Background
Screening (electronic fingerprinting) before volunteering with
children and yvouth,

Harassment Reporting Procedures:

When an individual believes (s)he is being harassed or feels
uncomfortable with the actions or comments of another, or observes
harassment of another person, a report of the situation should be
immediatcly given to the Coordinator of Faith Formation, Maria Giral
and/or the Director of Faith Formation, Barbara Ferreris. Should
circumstances warrant, reports of harassment may be given to our
pastor, Fr. Mike Cormier or to the Diocesan Director of Faith Formation.



Pravers/Doctrine to Know/Learn:

Students of every grade level in Faith Formation at St. James the Apostle
Catholic Church are taught the importance of developing an active, daily
prayer life. They are taught to pray both formally and informally and to
pray alwqgys. Formal prayers which have already been leamed should be
prayed frequently, and parents/guardians should help their child(ren) to
learn new prayers by praying with their child(ren). Parents/guardians
should also help their child(ren) to understand the meaning of the words
to these prayers and to know what it means to pray from the heart.

PK

Kindergarten

1% Grade

2" Grade

3" Grade

4" Grade

5™ Grade

6™ Grade

7" Grade

8" Grade

Sign of the Cross, Simple Meal Prayer

Hail Mary, Glory Be, Guardian Angel prayer, (4nd oif of

the above pravers)

Our Father, Simple Meal Prayer, Sacraments- Baptism
(And all of the above prayers)

Act of Contrition, Mass Prayers, Sacraments-
Confirmation, Eucharist, Reconciliation (4nd ail of the

ahove pmyers)

Apostles” Creed, Stations of the Cross, Joyful Mysteries
of the Rosary, Sacraments- Marriage, Anointing of the
SiCk, HOly Orders (And all of the above prayers)

The Great Commandment, The Ten Commandments,
The Sorrowful Mysteries, (4nd alf of the above prayers)

The Seven Sacraments, 20 Mysteries of the Rosary,
Hail Holy Queen, Corporal Works and Spiritual Works
of MGI’C}’, (And ail of the above pmyers)

Hebrew Scriptures

Church and Sacraments

Morality



The Role of the Catechist:

The role of our volunteer catechists is central Lo the ongoing life of
our church. To calechize means “to echo or resound”. Our catechists
are members of our {aith community who have experienced God’s
revelation and have responded to His call to sec life through the eyes
of faith. They lovingly give their time, talents, and treasures to our
faith community in order to partner with the parish and the parents of
our faith community in the handing on of our Catholic faith to our
children. As members of our faith community, parents/guardians are
invited to offer assistance to our catechists and/or the Faith Formation
Oftice for the arising needs of our ministry. Please come and join this
awesome ministty of loving and serving the l.ord and His people.

A Catechist is faith, hope, and love attached to arms, legs, aches
and pains, family duties and not enough time.

A Catechist is an ordinary person who is extraordinary because he
or she teaches as Jesus did

A Catechist is faithful to the past, open to the future, but especially
dedicated to deepening the faith of the present generation.

~from the poem, “A Catechist Is”
by Monsignor John Francis Murphy



